lMpuHsimo: YmeepxoeHo:

peweHune MNepnarornfieckoro coseTta fnpwukas ot 29.08.2015r.Ne124-op

npoTokon ot 28.08 P015r. Ne1 \

npeaceaarens lNedaroryyeckoro coseTa { | ~ aupekTop MNMMHa3um

J1.M. Mapodep YUUIW //s"v ' \ & | J1.M. Mapdep
| \/ A CUAMIUM A

NMPABUNA
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1. O6wWwme nonoxeHus

1.1. MNMpaBuna nonb3oBaHna 6ubnuoTtekon Btopown CaHkT-lNNeTepbyprckon MMmMHasum (ganee —
MpaBnna) paspaboTaHbl B COOTBETCTBUM C heaeparnbHbiMM 3akoHamm oT 29 aekabps 1994 r. Ne 78-03
«O O6ubnmnoteyHom pgeney», ot 29 pekabpsa 2012 r. Ne 273-03 «O6 obGpasoBaHum B Poccumnckon
depepaumnny, MNpukazom MuHuctepcTBa kynbTypbl PO oT 2 gekabps 1998 r. Ne 590 «O6 yTBepxaeHun
MHCTpykumm o6 ydete OGmbnmotedHoro doHaa, lNpukazom MuHucTepctBa obGpasoBaHus PP ot 24
aBrycta 2000r. Ne2488 «O6 y4eTe 6ubnmnoteyHoro poHaa 6GubnmoTek obpasoBaTENbHbBIX YUPEXAEHNNY,
MuceMom MuHncTepcTBa obuiero n npodgeccmnoHanbHoro obpasosaHusa PO ot 14 aHBaps 1998r. Ne06-
51-2nH/27-06 «O HanpaBneHuM MNPUMEPHOro MNOnoXeHus o OubnmoTeke 06w eobpazoBaTENBHOMO
yupexaoeHuss 1M pekoMeHAauunh Mo COCTaBIIEHWIO MPUMEPHbIX MpaBuil MoSb30BaHUSA OGUBMOTEKON
o6LweobpaszoBaTeENbHOMO YUPEXAEHNNAY.

1.2. Hactosiwue [MpaBuna ¢uKCMpyOT B3aMMOOTHOLLEHUS Monb3oBaTenen ¢ Gubnuotekon u
onpegensaAlT obwmMi  NopagoK  OpraHvM3auun  OBCNYXXMBAHWUA  Pas3fnUYHbIX  KaTeropui W - rpynn
nonb3oBartenen, Nopsaok AocTyna K goHaam 6ubnuoTeku, npaBa, 0693aHHOCTU M OTBETCTBEHHOCTb
GubnmoTekn 1 ee nonb3oBaTenen.

2. NMonb3oBartenu 6MbnMoTekn

2.1. MNMonb3oBaTensamu onbnmotekn MNMMHasum SBnAOTCA:

2.1.1. Yyawmecsa [mmHasun, ocBavBalollne OCHOBHble 0OLLeobpa3oBaTefibHbIE MNPOrpaMmbl
HayanbHOro, OCHOBHOIO W cpegHero obuwero obpas3oBaHWs B COOTBETCTBMM C bepepanbHbiMU
rocyaapcTBeHHbIMU obpasoBaTefbHbIMK cTaHgapTamu (ganee - ®roC);

2.1.2. Yvawmecs, ocBauvBawwue ydebHble npeomeTbl, KypcCbl, OMCUUNNUHBLI (MOAynuM) 3a
npegenavun ®roc;

2.1.3. PaboTHuUKM MMmMHasuu;

2.2. MNMonb3oBaTtensam ©6MbNMoTekn npepocTaBnsgeTca npaBo GecnnaTtHOro ocTyna Ko BCEMY
Komnnekcy 6ubnnoTeyHo-MHAOPMaLMOHHBLIX U CEPBUCHBIX YCIyr 6MBnmMoTeku.

2.3. K ycnyram yutatenen npegoctasnstotca: oHA y4ebHOW, XyAOoXKEeCTBEHHOWN, CrpPaBOYHOWN,
Hay4YHO-MONyNApHON nNuTepaTtypbl AN yYyaluxcs; MeTogmMyeckon, Hay4dHo-negarormyeckon, crnpaBovyHoM
nuTepaTypbl 4Na npenogasarenen:

e  KHWUIW, ra3eTbl, XXypHarbl, MegMapecypcbl, 3NeKTPOHHbIe 6a3bl 4aHHbIX 1 Ap.;

e VHOMBUAOYanbHbIE, FPYNMNOBbIE U MaccoBble POPMbl paboTbl C YMTaTENAMN.

2.4 bBubnnoteka obcnyxuBaeT yntaTtenem:

e Ha aboHemeHTe (Bblgaya Npon3BeAeHUN NnevyaTn OTAENbHbIM YuTaTENAM Ha AOM);

e B yMTanbHOM 3are (nogpasgeneHne 6ubnmnoTekn ¢ 0CobbIM NOMELLEHMEM, TOe YnTaTenm
paboTaloT npexge BCero C M3gaHusiMn 1M ApyruMmn SOKYMEHTaMK, KOTOpble Ha AOM He
BblOaloTCs);

2.5.Pexunm paboTbl GUGIMOTEKM COOTBETCTBYET BpEMEHM paboTbl [MMHa3un.

3. NpaBa, 06513aHHOCTM U OTBETCTBEHHOCTb NOJib3OBaTenen 6MbnNMoTeku
3.1. Tlonb3oBatenn 6GubNMOTEKM rMMHa3MM uMET npaBo 6GecnnaTHO MOMb30BaTLCA
cnegyrowmmmn Buaamm 6MénmnoteyYHo-MHPOPMAaLIMOHHbBIX U CEPBUCHBIX YCNYT:

e nonyyaTb MOSIHYK MHGOPMaUMo O cocTaBe oHaa BUBNNOTEKM M HANMYUN B HEM KOHKPETHbIX
AOKYMEHTOB 4Yepe3 CWUCTEMY KaTanoroB u oGubnuorpaduyecknx kapTtoTek u gpyrme ¢opmbl
61MbnunoTevyHoro MHPOPMMpPOBAHUS;

e [onyyaTb CnpaBOYHO-OMBNMOrpadudeckoe ©  MHOpPMALMOHHOE  OOCnyXmMBaHME  Kak



TPagMLMOHHBIMU METOAAMU, Tak N MeTOAAaMUN TENEKOMMYHUKALNMOHHOIO 4OCTYNa;

e nosnyyaTb KOHCYSbTaUMOHHYHO NOMOLLb

e B MoOWCKe 1 BbibOpe Npou3BedeHU nevyaTn n apyrnx JOKYMEHTOB;

e nonyyatb u3 oHga OGmMbnNuoTekn AN BPEMEHHOro Mnofb3oBaHMA Ha aboHeMeHTax W B
ynTanbHbIX 3anax nwbble usgaHus, HeonybnMKoBaHHbIE OOKYMEHTbl WM WX KOMUUA U
ayavoBusyarnbHble JOKYMEHTHI;

e npopanesaTb CPOK MNOb30BaHUA NUTEPaTYpPON B YCTAHOBIIEHHOM MOPSAKE;

e nonyyatb 6mMbnmnoTevHo-6ubNMorpaduyeckme M MHOPMaLMOHHbIE 3HAHUSA, HABbIKM U YMEHUS
CaMOCTOSITENbHOrO NONb30BaHUst GUBNMOTEKON, KHUIOW, MHCPOPMaLIMEN.

3.2. lNonb3oBatenun 6GubnMOTEKN MMEIKOT paBHOE NMPaBo:

e ronyyaTb Ka4eCTBEHHOE, onepaTuBHOE 1 KOM(OPTHOE 06CIyXMBaHUE;

e NpPUHMMATbL y4acTue B MEPONPUSATUAX, NPOBOAMMbIX GMGNMOTEKON;

e un3bupatb U ObiTb M3OpaHHBIM B OUOMMOTEYHLI COBET, OKasbiBaTb MNPAKTUYECKYD MOMOLLb
oubnunoTeke;

e TpeboBaTb cOGNIOAEHUA KOH(PMAEHLMANBHOCTN AaHHbIX O HEM;

e oOxanoBaTb AencteBusi paboTHMKOB OMBNMOTEKM, yLIEMNALWMX WX NpaBa, y AupekTopa
MMHa3uun (KOHTakTHbIN TenedoH: 3156789; E-mail: sec-gymn@yandex.ru).

3.6. MNMonb3oBaTtenu 6ubnuotekn o6a3aHbI:

e cobntogatb HacTodwme NMpasuna;

e 0OepexHo oTHOoCUTbCA K cboHaam BMbnmoTekn (He genaTb B HUX MOMETOK, NogYepKUBaHUN, He
BblpbIBaTb, HE 3arnbatb CTpaHuL 1 T.4.), €e umyLecTBsy n 060pyaoBaHuIo;

e BO3BpawaTtb B GMBNNOTEKY KHUMM U ApYyrme JOKYMEHTbl B CTPOro YCTAHOBIIEHHbIE CPOKW;

e He BbIHOCUTb KHUIU U Opyrne AOKYMEHTbl U3 NoMeLleHns 6MbnmoTekn, ecrnim OHU He 3anuncaHbl B
YnTaTenbCKOM POPMYIspe;

e MOMb30BaTbCs LEHHbIMWU WM €AMHCTBEHHbIMWU 3K3EMMMSPaMM KHUF, CMPaBOYHBIMU U3OAHUSMM,
KHUramm, TONbKO B MNOMELLEHUN BUBNNoTeKkn;

e MpU NONYyYEHUM NeYaTHbIX U3LaHUIN U APYrUX JOKYMEHTOB 13 BubnmoTeyHoro hoHaa TwaTesnbHO
NPOCMOTPETb UX B OMONMOTEKE N B criydae obHapyXeHust kaknx-nnbo aedektoB coobwmtb 06
3TOM paboTHMKY OMBNMOTEKN, KOTOPbLIN CcAenaeT Ha HUX COOTBETCTBYHOLLYK MOMETKY, B
NMPOTMBHOM Cllydae OTBETCTBEHHOCTb 3a MOpYY KHUI HeceT Monb3oBaTeflb, NOSMb30BaBLUNACA
n3gaHneM NocneaHuM;

e cOaBaTb €XerogHo B Cpok A0 25 mas B OMOMMOTEKy BCHO nuTepaTtypy, B3SITYO B MUCTEKLIEM
yyebHOM rogy. WcknioveHne CcocTaBnalT AOKYMEHTbl, Heobxooumble nonb3oBaTento Ans
NPOXOXAEHWSI TOTOBOW aTTecTaumm unu anga paspabotkm obpasoBaTenbHbIX NporpaMmm, y4ebHo-
ANOAKTMYECKOro U MHOr0O Martepuana B pamkax peanu3yeMbix oOpasoBaTeribHbIX Nporpamm u
nnaHoB paboThl;

e pacnucbiBaTbCA B YMTaTenbCKOM (bopMynspe 3a Kaxgoe nosnyyvyeHHoe B Gubnuoteke usgaHue

(kpome yyaimxca 1-x Knaccos);

He HapyLwaTb NOPSAOK PacCTaHOBKW NUTepaTtypbl B OOHAE OTKPbLITOro 4OCTYna;

He BbIHMMAaTb KapTOYeK U3 KaTanoroB 1 KapToTek;

€XerogHo B Havane y4ebHoro roga npoxoauTb NepeperucTpaumio

cobntogatb B 6MGNMOTEKE TULLNHY M NOPSOOK;

He BHOCUTb BonbLlume nopTdeny n CyMK1 B nomeLLeHne bubnuoteku;

He BXoAUTb B OmMbONMOTEeKy B BepxHEW ofexae W TonoBHbiX Yybopax, He nonb3oBaTbCs

MOBUNbHLIMK TenegoHamu.

3.7. Monb3oBatenn 6GubnuoTekn npu BbIOBITUM K3 LWKOMbI 0653aHbl BEpHYTb B BMGnmoTeky

YUCTIALLMECSH 3@ HUMW U3AAHWA U OpYyrue OOKYMEHThI.

3.9. lMpun HapyLIeHMN CPOKOB NONb30BaHWUSA KHUraMu 1 ApyruMu AoKymeHTamm 6e3
YyBa)UTENbHbIX NPUYMH K YNTATENsIM, B YCTAHOBIIEHHOM NOPSAKE, MOTYT ObITb NPUMEHEHbI
a4MVHUCTPATUBHbIE CaHKLUMM (KaK NpaBuo, BpeMeHHOE NLLIEHNE NpaBa Nosfb3oBaHUA 61bnmnoTekon).

3.10. JInuHoe peno BbigaeTca BbiObIBAOLLMM yHaLLMMCS TONBKO NOCNe BO3BpaLLeHNs

nutepaTypsbl, B3ATOM Ha aboHeMeHTe BMGNMOTEKM; BbiObIBatoLLMe COTPYAHMKN 0bLLeobpa3oBaTenbHOro
yupexgeHusa otmedarot B 6nbnuorteke cBom 06xXo4HOM NACT.

3.11. Tpu yTpaTe W HEYMbIWMEHHON MnopyYye u3daHuin W AOpyrux maTepuwanoB M3 ¢oHaa
GubnuoTekn nonb3oBaTtenu Bcex rpynn o0653aHbl 3aMEeHUTb MX TakuMmu xe nnbo Konusmn unu
n3gaHnsiMn, NpuU3HaHHbIMM PaboTHUKaMN BUBNMOTEKM paBHOLEHHLIMU. [1py HEBO3MOXHOCTM 3aMEHbI
nonb3oBatenu 06s513aHbl BO3MECTUTb  PbIHOYHYKD CTOMMOCTb U3AaHuW. PbIHOYHasi CTOMMOCTb



yTPaYeHHbIX, WCMOPYEHHbIX MpoM3BeaEeHUn nedaTn onpepensiercs paboTHMKamMuM OGUONMOTEKM Ha
MOMEHT BO3MELLIEHUS NPUYNHEHHOTO YLepba.

3.12.Monb3oBatenn 6MONUOTEKN, HapywMBLUME HacTosiwme [lpaBuna u  NPUHMHUBLLME
GnbnuoTeke yLlepob, KOMNEHCUPYIOT ero B pa3mepe, yCTaHOBNEHHOM HacTosiwumu MNpaBunamm, a Takke
HECYT MHYI0 OTBETCTBEHHOCTb B Crly4asix, PeayCMOTPEHHbIX AEACTBYIOLWNM 3aKOHOAATENBCTBOM.

4. NpaBa, 0693aHHOCTN U OTBETCTBEHHOCTb PabOTHUKOB GMGNNOTEKN

4.1. PaboTHUKM B1BNMOTEKN MMEIOT NpaBo:
onpegensaTb yCroBusa 1 NOpsaoK UCMOMb3oBaHUSA (POHOOB;
yCTaHaBNMBaTb CPOKM NOSMb30BaHWUS NUTEpPaTypon N ApYrMMn OOKYMEHTaMU;
pacnpenenatb y4ebHO-MeToANYECKYHO NUTepaTypy MeXay Knaccamu;
He npoafieBaTb CPOK MOMb30BaHUSA paHee B3ATbIMU Ha KOPOTKUA CPOK AOKYMEHTaMu, €CriM Ha HUX eCTb
Heya0BMNEeTBOPEHHbLIN CNPOC CO CTOPOHBI APYrMX Nornb3oBaTenen 6ubnunorteku;
KOHTponupoBaTb paboTy nonb3oBaTeNnem C 3MEeKTPOHHbIMM pecypcamum B Uensax cobnogeHus
3akoHopatenbctBa P® 06 aBTOpPCKMX NpaBax U UCKMIOYEHUS HECaHKLUMOHMPOBAHHOIO UCMOMb30BaHMUSA
pecypcoB VIHTepHeT;
onpeaenatb BUAbl U pasmepbl kKoMneHcauun yuepba, HaHeCeHHOro nonb3oBatensMn Gubnuoteke B
COOTBETCTBMM C HacTosAwmmu NpaBunamu;
nuwaTh nonb3oBaTenen npasa Nosfib3oBaHNA 6MbnMoTeKon B COOTBETCTBUN C HacToAwmMmu NpaBunamu;

4.2. PaboTHMKM BUBNMoTEKM 06a3aHbI:

e ofbecneuntb AOOCTyn nonb3oBatenerd K OGUBNMoTeyHbIM oHAaM W Bblgady BO BpeEMEHHOe
nonb30oBaHMe NUTepaTypbl U UHbIX MaTepuarnosB B COOTBETCTBMM C HacTosAwmmMu [NpaBmunamu;

e obecneynTtb onepaTMBHOE N Ka4eCTBEHHOE OOCMyXMBaHWE ymTaTenen ¢ y4eTom KX 3anpocoB U
notpebHocTen;

e CBOEBPEMEHHO WHGOPMUPOBATL MOSb30BaTENEN BCEX KATEropum O BCEX BMOAX PECypCcoB U
yCcryr, NpeaocTaBnsiemMbix 6nbnmoTtekon;

e B Crnyyae OTCYTCTBMS HeobxoAMMblX MONb3oBaTeNAM W3A4aHUMM 3anpawuBatb WX MO
MexbnbnmotedyHoMy aboHEMeHTY 13 Apyrux GubnmoTek;

e npefocTaBnaATb B MNOMb30BaHWE KaTanorn, KapTOTeKW, OCYLeCTBnATb Apyrne opmbl
6mMbnunoTeyHoro MHPOPMMPOBaAHUS;

e u3yyaTb NOoTpebHOCTM Nonb3oBaTenen B obpasoBaTenbHOM HOPMaLIMK;

e (opmupoBaTb OHA [OOKYMEHTOB B COOTBETCTBMM C nOTpebHOCTAMM obBpasoBaTenbHoOn
AEeATENbHOCTU WKOMbl M obecnevmBaTb €ro COXPaHHOCTb;

e BECTU KOHCYNbTaLMOHHYO paboTy, OKasbiBaTb MOMOLWbL B MOUCKE WU BblibOope HeobxoamMbix
n3gaHum;

e MpPOBOAUTb 3aHATUA MO OCHOBaM OMOAMOTEYHO-Bubnmnorpadmyecknx M MHPOPMALMOHHBIX
3HaHW;

e BECTU YCTHYK W HarnggHyt MacCOBO-MHOPMAUMOHHYKD paboTy; OpraHM30BbiBaTb BbICTaBKM
nutepatypbl, Gubnuorpadudeckne ob3opbl, AHU MHOpPMaUUK, NUTepaTypHble Bevepa, Urpbl,
npasgHUKN N Apyrne MeponpusaTus;

e COBeplleHCTBOBaTb paboTy C nonb3oBaTensaMm MyTeM BHeOpeHus  UH(OPMaUMOHHO-
KOMMYHWKaLMOHHbIX TEXHOMOIMI;

e cucTemMatMyecku cneauTb 3a CBOEBPEMEHHbIM BO3BpalleHneM B OuGnmoTeky BblAaHHbIX
npousBefeHuIn neyatu;

e NPOBOAWTbL B Ha4ane y4ebHOro roga exerogHyto nepepernctpaunto nonb3oBaTenen;

e o0b6ecneuntb COXpaHHOCTb M paunoHanbHOE UCnonb3oBaHne GMbnunoTedHbix POHO4OB, CO3gaTb
HeobXxoauMbIe YCNOBUS AN UX XPaHEHWS;

e POBOAUTbL MENKUA PEMOHT M CBOEBPEMEHHbIA MNepenneT KHUr, npuBnekas kK aton paboTte
ONOSTNOTEYUYHbIN aKTUB;

e cnocobcTBoBaTh POPMUPOBaHNIO BUBNNOTEKN Kak MHOPMALMOHHOIO PECYPCHOrO LIeHTPa;

e co3fgaBaTb M NOAAepXKMBaTb KOMOPTHbIE YCIOBUSA ANA paboTbl NonbL3oBaTenew;

e obecneynTb pexunm paboTbl B COOTBETCTBMMN C PEXMMOM paboThbl LLKOSbI.

4.3. PaboTHUKM BMBNMOTEKN HeCcyT OTBETCTBEHHOCTb 3a HapylueHus TpebGoBaHW HacTOALMX
MpaBun B COOTBETCTBUM C AEWCTBYIOLMM 3aKOHOOATENbCTBOM, YCTaBOM W MHbIMU FOKanbHbIMU
HOPMAaTMBHBIMW aKTamu LLKONbI.



5. Nopsapok nonb3oBaHMA GMGNMOTEKOMN

5.1. 3anncb nonb3oBaTenen B 6MBNMoTeKy NpoBOANTCS HA abOHEMEHTE:

5.1.1. yyawmxcsi 1 BOCNUTAHHWKOB MO CMMCKY Kriacca (rpynnbl) B UHOUBMAYaNbHOM NOPSAKeE;

5.1.2. pabOTHUKOB Ha OCHOBAHWUW LUTATHOrO pacnucaHns B UHANBMAYaNbHOM NOPSAKE;

5.2. Ha kaxgoro nonb3oBaTesis 3anofiHAeTCs untaTenbCKuin oopMynsp YCTaHOBSIEHHOMO
obpasua kak JOKYMEHT, JaloLWwui NpaBo Nosfib30BaTbCa BUGIMOTEKON.

5.3. Mpwn 3anncu ymtatenn o6a3aHbl 03HAKOMUTLCS C MpaBuUiamMmn Nonb3oBaHUA GubnuoTekon un
noaTeepauTb 06593aTensCTBO 06 MX BbINOMIHEHMM CBOEW MOAMUCHIO Ha YMTaTenbCKoM opmynspe (3a
yyawmxcsa 1-x KnaccoB pacnucbiBalOTCS MX 3aKOHHbIE NpeacTaBuTenn).

5.4. YntatenbCknin N KHWXKHbIM OOPMYNSPbI ABMAIOTCA JOKYMEHTaMK, yO0CTOBEPSOWNMN hakT n
AaTty BblAayn nonb3oBaTento OGubnnoTekM nevaTHbIX WM APYrMX MCTOMHUKOB WHGOPMauMm u ux
BO3BpaLleHus B Gubnmoreky.

6. Nopsagok nonb3oBaHMA aGOHEMEHTOM

6.1. Cpok nonb3oBaHMA NUTEpaTyporm U KONMMYeCTBO BblgaBaeMblX M34aHMW Ha aboHeMeHTe
onpegendetcsa guddepeHUMpoBaHHO 3aBeayoLWmnM 6nbnmuoTekon.

6.2. Cpok nonb3oBaHNst MOXeT ObITb NPOANEH, ECNN HA U3aaHNe HET CNpoca CO CTOPOHbLI APYrnxX
none3oBartenen. He nognexar Bblgade Ha OM pefKkue, LeHHbIE N CNpaBOYHbIE N34aHus, NuTepaTypa.

6.3. Yutatenn (3a WCKMOYEHMEM yyawmxca 1-X KNaccoB) pacnuCbIBalOTCA B YUTaTEIIbCKOM
dopmynspe 3a Kaxabld 9K3eMnnsap u3gaHwuni; BO3BpaLleHWEe wu3gaHus UKCUPYETCs MOLMUCHIO
BGubnmoTekaps.

7. MopAaoK NoNb30BaHUA YUTanNbHbLIM 3a5IOM

7.1. NutepaTypa, npegHasHayeHHasi Ons UCMONb30BaHMS B 4YMTanbHOM 3ane, Ha OOM He
BblgaeTcs.

7.2. QHUMKNONeOMN, CrpaBoOYHbIE U30aHUS, PEOKUE U LIEHHbIE KHUMU, U3OaHus, NonyYeHHble No
MeX6MbnMoTe4HoMy aboOHEMEHTY, BblAalOTCsl TONMBKO B YMTalNbHOM 3are.

7.3. Yncno npousseaeHuin neyaT U Apyrux JOKYMEHTOB, BblAaBaeMblX B YMTalNbHOM 3ane, Kak
NnpaBuno, He orpaHN4YMBaeTCs.



